
If the Admission Authority are unable to offer a place for your child at your preferred school, you have the right to appeal against the decision to refuse a school place.  You must submit an appeal in line with Newcastle City Council guidelines. 
In respect of a child with a Statement of Special Educational Needs or an Education, Health and Care Plan, or a child undergoing statutory assessment of Special Educational Needs, decisions regarding placement are made by the LA through the Statutory Assessment and Review procedures.  Parental right of appeal is to the Special Educational Needs and Disability Tribunal and not to the Admission Appeals Panel.
Your appeal will be heard by an independent Appeals Panel.   The Clerk to the Panel will contact you with the date and time of the hearing and provide further guidance on the appeals process.  If the date or time of the hearing is inconvenient then you should contact the Clerk immediately.   You will be given at least 10 school days notice of the date (unless you consent to a shorter notice period).

You can ask for an interpreter if English is not your first language.  Please make this request at the same time as you place your appeal.

You will be invited to attend the Appeals Panel in person to present your case.  A representative from the Admission Authority will also be invited to attend to present their case to the Panel. You may bring a friend or a legal representative.   It is not essential you attend.   The Panel can decide your appeal on the basis of the information you have provided on the appeal form.  
Seven days before the hearing you will be sent a copy of the Admission Authority written statement that will outline their reasons for the decision to refuse a place at the school.  This statement will be the case that the Admission Authority will present to the Appeals Panel
The order of the hearing is usually as follows:

· The Chair will introduce the Panel and explain the procedure 

· The Admission Authority will present their case to the Panel
· Questions to the Admission Authority from parent(s) and the Panel
· The  parent will present their case to the Panel (or if you have chosen not to attend, the Panel will consider the information provided on the Appeal form)
· Questions to the parent from the Admission Authority and the Panel
· Summing up by the Admission Authority
· Summing up by the parent (this means a summary of the main points made)
The Clerk to the Panel will inform you and the Admission Authority of the decision of the Appeals Panel, and their reasons for this.  The decision of an Appeals Panel is binding on the Admission Authority
· If the Panel upholds your appeal and decides that your child should be admitted, the Admission Authority must make a place available at the school.

· If you feel that there was a legal flaw in the Appeal Hearing, you can take legal action and ask for a judicial review.

· If your appeal is unsuccessful, a second appeal for the same school year group can only be allowed if there is a significant change in circumstances (e.g. change of address).
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